JOHN WILBON EDUCATION SBOCIETY'S

ilaon Qollege

(BBTD, 1632)
Autonomous Minority Institution

Under DBT « 8TAR Strengthening 8cheme
Best College Award (2019-20) by the University of Mumbal

Chowpatty, Mumbal - 400 007,
Tel No, 022-2368 3001 / 3002 / 3010 / 3013 / 3036
www.wiisoncollege.edu ; E-mall ; Info@wlisoncollege edu

RE-ACCREDITED 'A' GRADE_BY NAAC
Wilson College: Code of Conduct for Non-Teaching Staff

L. Professionalism and Integrity:

Malntain the highest standards of Integrity and professionalism at all times. Perform duties diligently
and honestly, uphalding the reputation of the college. Refrain from engaging in any form of corruption,
bribery, or unethical practices,

2. Confidentiality

Safeguard the confidentiality of all college-related information, especially student records, financial
data, and sensitive communications. Do not disclose confidential information to unauthorized
individuals or external entities without proper authorization.

3, Punctuality and Attendance

Adhere to the college's working hours and attendance policies. Ensure timely completion of tasks and
responsibilities assigned by supervisors or authorities. Avoid unnecessary absenteeism or tardiness that
might disrupt the smooth functioning of the college. ,
4. Behaviour with the stake holders (Students, Faculty, and Colleagues)

Treat all students, faculty, and colleagues with respect and courtesy. Avoid any form of discrimination,
harassment, or inappropriate behaviour based on gender, caste, religion, disability, or any other
characteristic, Foster a positive, inclusive, and supportive work environment.

5. Adherence to College Policies and Procedures

comply with all rules, regulations, and procedures set by the college administration. Report any
violations or breaches of policies to the appropriate authorities within the institution. Support and
contribute to the college’s missjon and objectives,

6. Professional Development
Stay informed and updated about new developments and changes in the field of education
administration and office management. Participate in professional development programs or training as

required by the college.

7. Use of College Resources

Use the college’s resources, including office supplies, technology, and facilities, responsibly and
efficiently. You should avoid misuse or unauthorized personal use of college resources. You should
ensure that college equipment, resources and property are maintained In good condition.

8. Dress Code and Appearance

Malntain a professional and appropriate appearanc
the uniform Is provide for you, you should be prese




